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Converting a Column into a Row

Kingsoft Spreadsheet 2013 MS Excel 2007

1. Open a workbook in Spreadsheets 2013.

2. Press Ctrl+C to copy a selected range of data.

3. Place the cursor where you want to insert the copied content as a
picture.

4. Go to Home tab > Paste > Paste Special. See below:

1. Select all the cells you wish to convert, right-click, and select copy
(or simply press Ctrl+C).

2. Now, right-click on the cell where you want to put the data in
rows, and select “Paste Special”.
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5. Check the box at the bottom that says Transpose and then click
OK.

6. The pasted picture will look like similar to below:
TIP: Try unchecking the grid under View tab to remove the excess
gray lines when pasting as a picture

3. Check the box at the bottom that says “Transpose”, and then click
OK.
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4. Now your data that was in columns is now presented in rows.

We value your feedback. Please help us improve our ProductivI.T.y releases by filling out the “Serbisyong Bida” online survey form.
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